Thumb-nail Screen by screen FYP submission — which screen are you struck at ?

* Online
* Paperless
* Convenient

» Less than 10 steps!
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I'_;.n,m_ FYP number and semester which FYP commenced
- FYPNumber:  A710

Semester:  AY1951
\\___J . Click twice to add charging accaunt, a box will appear below. |
VERY IMPORTANT!
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Input Cast Centre: DO NOT TYPE IN THE WHOLE THING
Type in C1600212 then select from drop-down fist
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Coet Cantre 5. input GL: DO NOT TYPE IN THE WHOLE THING
> Type In 751000 then select from drop-down list
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SA. Input Internal Order: 5000333

DO NOT TYPE N THE WHOLE THING
Type in 9000 then select from drop-down list
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Charging Account” then cick Save’
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8. Back to the previous screen:
Choose File — select receipt and Uploed
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@ then click ‘Submit

[Verifiar

Karen Hong Kwee Ying

| Recommander 1

Professor-in-charge
Nurshida Bte Sappuan

Approve: Yeo Song Huat




FYP claims should be submitted within 3 months from the date of receipt and before the
closing of the financial year (financial year for NTU is from April to March of the following
year). You cannot accumulate the claims even if it is within the financial year. Please
submit your claims promptly. Each FYP is entitled to S$500 excluding GST.

Date of Receipt When you should submit claim

1 April to 8 December Within 3 months from date of receipt
9 December to 7 March By 8 March :
8 March to 31 March ASAP, as and when incurred

All claims must be submitted by the day of your FYP oral presentation.

For claims that are more than 3 months and fall within the financial year, please provide
justifica}ipns for late submission and approval from the delegated approving authority is
acceptable.

All claims are to be done online. Hard copy submission of receipt is not required. For
submission of claims, please use the Integrated Claims System (ICS).

— Access link via StudentLink
— Claim only for consumable items
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